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MBJIOY «Jlerckuii cajr Nel «CeMHLUBETHKY

[MPUIKATZ
w -, 2015r. No

r. Tamoos

00 YTBEPMKIACHHH W BBEACHHH [Tonoxkenus o 3auure NepCoOHAILHBIX AAHHLIX
pE160THHI{(}B H HasHaA4CeHHH OTBETCTBCHHOI O JIMLA 3d OPraHH3alnio 06})86 OTKH H
obecneuenue 0€30MaCHOCTH NEPCOHAILHBIX AdHHBLIX

Bo wucnonnende tpeboBanuii rumasel 14 Tpymosoro Koaexca Poccuiickoii
Menepann «3allidTa NePCoHalbLHLIX JAHHBIX padoTHIKE» M (DejiepalibHOID 3aK0Ha OT
27.07.2006 r. Ne152-D3 «O nepcoHabHbIX JIAHHBIXY,

[ [pukasbiBato:

o

7.

Yreepaurs [lonoxenue o 3aumre nepeoHasnbHbIX  JAaHubix  pabornukos (¢
[MpunoxeHuem) 1 BBecTH ero B Aeicrsue ¢ 16 anpeis 2015 r.

Onpenenutsh cpok XpaHerus [lonokerus 0 paboTe ¢ NMEPCOHANBHLIMH A HBINIf
pabOTHHKOB - 51T JIET,

YTBepHTh MEPEYeHDb MOJIKHOCTEH, LOMYLUEHHbIX K padoTe ¢ MNepCoHalbHbIMM
JaHHBIMK Pa0OTHHKOB C OMpeJIeNeHHEeM NOMHOTEL JI0NYCKa!

3.1. 3aseayowui, jocryn 0e3 orpaHuyeHHii;
3.2, 3amecTHTeNn 3aBeAYILero, 1oCTy 6e3 orputineHHii;
3.3. Crapume BocnuTaTeay, A0CTyn 03 orpaHude Huii;

3.4, [enonpousBoiureis, 10CTy 0e3 orpatieHnil;

HasHauuTh OTBETCTBEHHBIM JIMIIOM 3a OpraHu3aiuio oOpaboTku MepcoHaibHbIX
AaHHBIX  COTpYAHHKOB (cOOp, CcHUCTEMATH3ALMIO, HAKOIMICHHE, XpaHeHHe.
YTOUHEHHE, OOHOBACHHE, M3MCHCHHMC,  HCHOJNLIOBAHME,  PACHPOCTPHEHIE,
obesnuuupanne, Onokuposanue, yunuromende) u olecrieveHne Ge30NACHOCTH
EPCOHANLHBIX  JAAHHBIX [MPH UX o0padoTke B HH(OOPMALHOHHBIX CHCTEMax
MEPCOHANBLHBIX JAHHBIX Aesonpoussoganrens JlsiMoekux 10.8.

O3HAKOMUTL OTBETCTBEHHOMY JIMILY BCEX COTPYAHMKOB [0 yKasaHHoOMY B [1. 3
Hacrosuero Ilpukasa cnucky ¢ llonoxenueM O 3aumre NEpPCOHAILHLIX JAHHBIX
pabOTHHKOB M 3aKmouuts ¢ Humu  OGA3aTENLCTBO 0 HepasiialleHny
NepcoHanbHbIX AanHbix padorHukos (Ipunoxenne No 1),

O3HAKOMHTL OTBETCTBEHHOMY NuUY Beex corpyiaunkos MbJLOY «/lerckuit caa
Nel «Cemuusernky ¢ [losiokeHHeM 0 3aLINTE NePCOHMIBHBLIX JAHHLIX PAbOTHHKOB
nox pocnues (MNpunokenne No 2) 1o 20.04.2015 r.

Henonpoussoantemo Jlpimosckux 1O.B. npu odopmiennn npueva na padory
pabornkos  MBJOY  «Jlerekuit cax Ne | «CemuuBeTHK»  03HAKOMUTL
paloTHHKOB ¢ BbleyKazaHibiM Tloaowennen, ¢ aokymentom «Coraacne na
00pabOTKY NEePCOHANBLHBLIX JAHHLIX» 101 POCIHC.

<



8. Hasnauurh OTBETCTBEHHBIM 3a XpaHeue aokymenra «llonoxenne o  sammre
MepPCOHaNbHbIX NaHHbIX paboTHHKOB» (¢ [IpHiokKeHHSIMH)  ANOHPOH3BOANTE/NS
Hepimosckux 10.B.

9. KoHTposib HCMOJIHEHHS MPHKA3a 0CTaB/1s10 3a co00H.

[Ipuioxenne: Tlonoxenne o sammre NEpCOHANLHLIX AaHHLIX PabOTHHKOB H
[TpunioxKeHus K Hemy.

3aBeyroui Fo 7 [.C. Usnnesa

C npuka3zom o3HaKOMIIEHA:

Fi
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OBIIa/IeHHE [IEHHBIMH CBEJICHUAMH M WX MCIOJb30BaHNHE, HO H MX BHJOH3MEHEHNE, YHHYTOKEHHE,
BHECEHWE BHpYCa, MMOJAMeHa, (panbcr(uKanus conepkaHnus peKBH3UTOB JOKYMEHTA | JIp.

5.6.2. Tlom mDOCTOPOHHMM JHIIOM TNOHHMaeTca Jo0oe JIMIO, HE HMeKlIee
HEIOCPeICTBEHHOI0 OTHOLIEHHS K JESATe/IbHOCTH KOMIIAHWM, IOCETHTENH, pabGOTHHKH APYTHX
OpraHU3alHOHHBIX CTPYKTYp. IlocTOpoHHME HIa He AO/DKHEI 3HATH pacupeaeneHHe (yHKIHE,
paGoune mpoLecckl, TEXHOJIOTHIO COCTaB/IeHHs, 0QOPMIICHHS, BEIeHHS H XpaHEeHHs JOKYMEHTOB,
Jen ¥ pabounx MaTepHaloB B OT/IENE NEPCOHANA.

5.6.3. Jlna oOecrie4yeHWS BHEIIHEH 3alUThl NEPCOHANBHBIX JAHHBIX pPaOOTHHUKOB
HeoOXoauMO coOIIOIaTh s Mep:

- MOPSIIOK IpUeMa, y4eTa U KOHTPOJIIA AeATeIbHOCTH MOCEeTHTeIeH;

- TeXHHYECKUE CPE/ICTBA OXPAaHbl, CUIHAIIM3AIMH;

- HOPAZ0K OXpaHbl TEPPHTOPHH, 3/1aHHi, TOMEIEHHH, TPAHCIIOPTHLIX CPE/CTB;

- TpeGoBaHus K 3aIUTe HHGOPMALIHH IIPH HHTEPBLIOHPOBAHUH H coOeceI0BaHHAX.

5.7. Bce nmna, cBs3aHHBIE € MOJyYeHHeM, 00paboTkoN ¥ 3alIMTON MEPCOHATBHBIX
JaHHBIX, 00s3aHBI MNOJMHUCATH O00A3aTENBCTBO O HEpa3rNalleHAN TIEPCOHANBHBIX JAHHBIX
pabOTHHKOB.

5.8. 1o BO3MOXKXHOCTH, [IEpCOHANIBHEIE JaHHBIE 00E3THYHBAIOTCS.

5.9. KpoMe Mep 3anTel TIepCOHANBHBLIX JAaHHBIX, YCTAHOBIEHHBIX 3aKOHO/ATETLCTBOM,
paboromatenb, pabOTHHKH W WX IPEACTaBHTENTH MOTYT BbIpaGaThIBaTh COBMECTHBIE MEPHI
3aIUTE] TEPCOHATBHBIX TAaHHBIX PabOTHHUKOB.

6. [IpaBa u obsi3aHHOCTH PA0OTHHKA

6.1. 3akperuieHue mpaB pabOTHHUKA, PErIaMEHTUPYIOIIMX 3alUUTy €ro MEPCOHAIBHBIX
JIaHHBIX, 00eCIeYnBaeT COXPAHHOCTE MOMHOH U TOYHOH HH(MOPMAIHH O HEM.

6.2. PaOOTHHKH W HX TPEJACTABHTENH JO/DKHBI OBITH O3HAKOMJICHBI MOJ PACIHCKy C
NOKYMEHTaMH OpTraHW3alliH, YCTAHABIUBAIOIMMH MOPSIOK 00pabOTKH MEPCOHANBHBIX JaHHBIX
paboTHHKOB, a Taxoke 00 UX mMpaBax M 0043aHHOCTIX B 3TOH 0OIacTH.

6.3. B mensx 3aiidThl NEPCOHANBHBIX JaHHBIX, XpaHSLMXcsS y paboronarens, pabOTHHK
HMEET IpaBo:

- TpeGoBaTh MCKITFOYEHHsA HIIH HCIPABIEHHA HEBEPHBIX MM HEMOJHEBIX MMEPCOHATBHBIX
JIAHHBIX.

- Ha cBOOOMHBINA OecriaTHeI HOCTYN K CBOMM NEPCOHATBHBIM JJaHHBIM, BKITIOYas MPaBO
Ha [OJIy4MECHME KOIHii 000l 3amicH, cofiepkaleil nepcoHalbHbIE JaHHBIE, :

- IEPCOHAJILHBIC JJAHHBIE OLIEHOYHOTO XapaKTepa [JONOJHHUTD 3a4BJICHMEM, BhIPaXKarOIUM
ero coOCTBEHHYIO TOUKY 3pEeHHS;

- OTIPEJeNATH CBOMX NMPEJCTABUTECH U1 3alMTHl CBOUX NEPCOHAIBHBIX JAHHBIX;

- Ha COXpaHEHHeE U 3aUIUTY CBOEH JIMYHOH U CeMeHHOH TaHHBI.

6.4. Pabotruk o6si3aH:

- mepexaBaTh paboToOAATEMO MM €ro IPEACTABHTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX II€PCOHAIBHBIX JAHHBIX, COCTaB KOTOPHIX YCTaHOBJeH TpyaoBeM
KozexkcoMm PO,

- CBOEBPEMEHHO c000mare paboTosaremo 00 H3MEHEHHH CBOHX MEPCOHATBHEIX JTAHHBIX

6.5. PaboTHuKHM CcTaBST pabOTOAATENs B M3BECTHOCTH 00 M3MEHEHWM (aMHMIHH, UMECHH,
OT4eCTBa, JaThl POXKACHHS, YTO MOJy4YaeT OTPaKEHHE B TPYHAOBOH KHHKKE Ha OCHOBAHUM
APEACTAaBJICHHBIX JOKYMEHTOB. Ilpy HeoOXommMocTH HW3MeHsIOTCs JaHHble 00 oOpasoBaHuWM,
npodeccH, CeNHATLHOCTH, IIPHCBOSHHH HOBOTO pasps/ia H Ip.
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6.6. B nensix 3amuThI YACTHOM JKU3HH, IMYHON U ceMeHHOH TaliHbI pabOTHHUKH HE JOJIKHBI
OTKa3bIBATHCS OT CBOErO pasa Ha 00paboTKy NepCcOHANBHBIX MAHHEIX TOJLKO C HX COIJIAcHS,
HOCKOJIBKY 3TO MOJKET IOB/eYb IIPHYMHEHHE MOPATBHOTO, MATEPHAIBHOIO BpeIa.

7. OTBeTCTBEHHOCTD 3a pasriamenne Konduaenuuansuoli nadopmannm,
CBA3AHHON C MEPCOHANBHBIMH JAHHBIMH

7.1. IlepcoranbHas OTBETCTBEHHOCTh — OJHO M3 I[VIABHBIX TpeOOBaHMH K OpraHH3allHH
@YHKIMOHUPOBAHMS CHCTEMBbI 3AIUTEI NEPCOHANLHON HHOOPMALMH M 0GA3aTENBHOE YCIOBHE
obecneueHns 3p(HEKTHBHOCTH 3TOM CHCTEMEL.

7.2. IOpunuyeckue W (uU3MYECKHe JIANA, B COOTBETCTBHM CO CBOMMH IIOTHOMOYHSMHM
Bafeionyie wHhOpManMed o TpakiaHaX, NONYYAOUME W HCNOJL3YIONHE €€, HeCyT
OTBETCTBEHHOCTB B COOTBETCTBHH C 3aKOHOAaTelIbcTBOM Poccuiickoif Denepanun 3a HapymeHue
pexuMa 3aIuThL, 00pabOTKM U 1OPS/IKA HCIOJIB30BaHHS STOH HHpOpMAaIHA.

7.3. PykoBOaMTeNb, paspelmalomuii JOCTYm pafoTHHKa K KOH(QHICHIMATLHOMY
JOKYMEHTY, HeCeT MepCOHANbHYIO OTBETCTBEHHOCTh 32 IAHHOE pa3pellcHHE.

7.4. Kakapid paGoTHHK, NOJYHArOIIM s paboThl KOHMHIEHIMATBHBIN JOKYMEHT, HECET
€IMHOJIMYHYI0  OTBETCTBEHHOCTH 338 COXPAaHHOCTH HOCHTENS M  KOHQUAEHIHATLHOCTHL
uHpOpMaNHH.

7.5. Jluua, BUHOBHBIE B HAPYIIEHHH HOPM, PETYIHPYIOUHX IOIyYeHwe, o6paboTKy H
3alIATY MNEPCOHAIBHBIX JAHHBIX PabOTHHMKA, HECYT IHCLUHILTHHAPHYIO, a/JMHHHCTPATHBHYIO,
TPKIAHCKO-NIPABOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (helepalbHBIMA
3aKOHAMHU.

7.5.1. 3a HEHCMONHCHWE WM HEHAITEKAIlee HCIONHEHHe PabOTHHKOM IO €ro BHHE
BO3JIOXKEHHBIX HA HEro O0SA3aHHOCTEH IO COOMIONEHHIO YCTAHOBIEHHOIO MOpAAKAa paboThl CO
CBE/ICHUSAMM  KOH(MIEHIManbHOro  XapakTepa  pa0OTOJAaTeNb  BOpaBe  NPHMEHAThH
npeaycmorpernsie Tpynoseim KoekcoM aucuniInHapHbie B3LICKAHHS.

7.5.2. JIoIKHOCTHBIE JHIA, B O0A3aHHOCT KOTOPHIX BXOMMT BEJICHHE MEePCOHATBHBIX
HJaHHBIX paboTHMKA, 00sA3aHbBI O00ECHeYHTh KaXIOMY BO3MOKHOCTh O3HAKOMIIGHHS C
AOKYMEHTAMH ¥ MaTepHaliaMH, HEMOCPEICTBEHHO 3aTParuBaOIIMMHE €ro IpaBa H CBOOO/IbI, €CITH
HHOE HE NpPeJlyCMOTPEHO 3aKkoHOM. HempaBomepHBIH 0TKa3 B NpPeIOCTABIIEHHH COOPaHHBIX B
YCTaHOBJICHHOM IOpAAKE JOKYMEHTOB, MO0 HECBOSBPEeMEHHOE IPENOCTABICHHE TAaKHX
JAOKYMEHTOB HJIH MHOH MH(OpDMAlMH B ClydHasX, NOPEIyCMOTPEHHBIX 3aKOHOM, JH60
IPEAOCTABICHHE HErONMHOM HIH 3aBEJIOMO JIOKHOH HHMOpMAmMM — BIE€YET HAIOKEHHE HA
JO/DKHOCTHBIX JIMIl aIMHHHCTpaTHBHOro mrpada B pasmepe, ompexensiemoMm Komekcom 06
aIMHHHCTPATHBHBIX [TPABOHAPYIIEHHSX.

7.5.3. B coorserctBun c ['paxnancknm Koxekcom nHIa, HE3aKOHHBIMH METOIAMH
HOJIy4YHBIIME HMH(OPMALMIO, COCTARJSIOMIYIO CIyKeOHyI0 TaiiHy, OOf3aHBI BO3MECTHTH
NPHYHHCHHbIC YOBITKH, IPHYEM TaKas ke 00A3aHHOCTD BO3JIAraeTcs H Ha pabOTHHKOB.

7.5.4. VronoBHas OTBETCTBEHHOCTh 3a HapyIIeHHE HENPUKOCHOBEHHOCTH YAacTHOMH KU3HH
(B TOM YMCe HE3aKOHHBIH COOp MM PacmpoCTPaHEHHE CBEACHMH O YacTHOM JKHM3HH JIMLA,
COCTaBJIAIOIIEr0 ero JMYHYIO WIH CeMEHHYIO TaliHy, Oe3 ero cornacus), HeNpaBOMEPHEIN IOCTYTI
K OXpaHsAeMOii 3aKOHOM KOMIIBIOTEPHOH MHPOPMAIME, HEIPABOMEPHBIH 0TKa3 B IPEIOCTABICHHH
CoOpaHHBIX B YCTaHOBJIEHHOM IOpSIKE JOKYMEHTOB H CBEICHHH (€C/H 3TH NeSHAS MPHIHHHIA
BpeJl IpaBaM M 3aKOHHEIM HHTEPECAM I'PAXKIAH), COBEpIICHHEIE THIIOM ¢ HCITOJIb30BAaHHEM CBOETO
CHyKeOHOTO IIOJIOJKEHHA HakaspiBaeTca mTpadoM, nmbO JMINEHWEM TpaBa 3aHHMATh
OnpejielieHHbIe JOJDKHOCTH HMIIH 3aHUMATHCS OMNpe/IeNleHHOM IeATeNIbHOCTEIO, JMG0 apecToM B
cooteercTBHHu ¢ YK PO.




. 7.6. HenpaBoMepHOCTH [CATENBHOCTH OpraHoB TOCY/JapCTBEHHOH BIIaCTH H OpraHH3amui
) COOpY M HCIOTB30BAHMIO NEPCOHANBHBIX JAHHBIX MOMKET OBITH YCTaHOB/IEHA B cyneOHOM

J1aCOBaHoO:
cenatens mpogpxoma




1. O0mue nonosxenus

1.1.  Hensto mansoro IlonoxkeHus sBusieTcs 3amiuTa NEePCOHAIBHBIX  JaHHBIX
padoraukos MBJIOV «Jlerckmii cax Nel «CeMHUBETHK» OT HECAHKIHOHHPOBAHHOTO Jocryna,
HEMPaBOMEPHOT0 HX HCIIOIb30BAHHS HIIH YTPATBL

1.2. Hacrosmee [lomoxenne SBISETCS JOKATHHBIM HOPMATHBHBIM aktom MBJIOY
«Hercknii can Nel «Cemunsernk» (manee-MBJIOY), pa3paboTaHHBIM Ha OCHOBE cCTaTeif
Koncrutyuun PO, Tpynosoro Konexca P®, Kozekca 06 aMUHECTPATHBHBIX MpaBOHAPYLICHUAX
PO, I'papanckoro Koaekca P®, Yronosroro Kozekca P®, a Takxe PeneparbHOro 3aKoHa oT
27 monst 2006 r. N 149-®3 «O6 undopmariy, HHGOPMAIHOHHEIX TEXHONOTHIX W O 3alIATe
uHpopmatum», @3 PO or 27.07.2006 r. Ne 152-®3 «O mepcOHANBHBIX JAHHBIXY,
INocranosiierriem INpasutensctsa PO ot 17.03.2007 r. Ne 781 «O6 yTBepKAeHHH HONOKEHHS 06
obecriedeHHH (e30MacHOCTH MEPCOHATHHBIX JAHHBIX IPU HX 06paGoTke B HH(OPMAIMOHHEIX
CHCTEMax NEpPCOHANBHBIX MaHHbIX», [lpukazom DenepaneHOl CiIyxKOE MO TEXHHYECKOMY H
SKCMOPTHOMY KOHTpomo oT 5.02.2010 Ne 58 «O6 yTBepKACHHH NOJOMKEHHS O METOJAX M
crocobax sammTel MHEQOPMALKMKM B WHDOPMALHOHHBIX CHCTEMaX MEPCOHANBHBIX AAHHBIX», 2
takke Konpenmuert Coseta Eppomsl «O 3ammre (QU3HYECKMX JHI B OTHOLICHHH
ABTOMATH3UPOBAHHOH 00pabOTKH MEepPCOHANBHBIX JAHHEIXY.

1.3. TlepconanbHble /1aHHBIE OTHOCATCS K KATErOPHM KOH(HICHIHATLHON HHMPOPMALHH,
Pexnm KOHQUACHIMATEHOCTH IEPCOHABHBIX JAHHBIX CHUMAETCS B CIIYUasX 00e3THIHBAHHES HITH
IO HCTEYEHUHU 75 JIET CpPOKa XPaHEHHUs], ECIIM HHOE HE OTpe/ieIeH0 3aKOHOM.

1.4. Hacrosmee Ilonoxenne yTBepikaaercs H BBOAMTCA B JICHCTBHE IIPHUKA30M
3aBE/lYIOIIETr0 y4pexaeHueM (aanee- Pabotonarens) u SBiseTcst 06s3aTeNbHBIM TS HCIIOTHEHHS
BeemH padoTHHKaMu MBJIOY, AMEIOMMMH OCTYTI K MEPCOHATBHBIM JAHHBIM PabOTHHKOB.

2. IloHsAATHE M COCTAB NEPCOHAIBLHBIX JAHHBIX

2.1. llepconanbHble qanHble pabOTHHKAE — MHGOPMANHA, HEOOXOTHMAs paboTozareno B
CBA3H C TPYIOBBIMH OTHOIICHHAMH H KacalolHecs KOHKpeTHOro paborauka. [Tox madopmanueii
0 pabOTHHKax IIOHHMAIOTCA CBEICHHA O ()akTax, COOBITHSIX ¥ OOGCTOSTENLCTBAX KHU3HH
paboTHHKA, MO3BOJAIONMHE HACHTH()HIIHPOBATE €10 TMYHOCTb.

2.2. B cocTaB NnepCcOHANBHBIX JAHHBIX PAOOTHUKA BXOIST:

- aHKeTHbIe U Guorpaduueckue AanHkIE;

- oGpasoBaHue;

- CBeIeHHS 0 TPYIOBOM U 00IIeM cTake;

- CBEJICHHS O COCTaBe CEMBH;

- NACMOPTHEIE JaHHBIE;

- CBEJICHUS O BOMHCKOM YYeTe;

- CBeJIEHMs 0 3apaboTHOIf 11ate paboTHHKA;

- CBEJICHHS O COLMANBHbIX JIbIOTaX;

- CHIEHHAIBHOCTD,

- 3aHUMaeMas JOJDKHOCTD;

- HATMYHE CYTHMOCTEH

- 4Ipec MecTa XKUTENbCTBA;

- loMalmHui TenedoH;

- MecTO paboThI Wil y4eObl WIEHOB CEMbH M POJCTBEHHHKOB;

- XapakTep B3aMMOOTHOIIEHHH B CEMbBE;

- COZIepKaHue TPYZOBOTO JOrOBOPA;



e o2 ¢ ,_-~_.f',¢__,:-f. A o :
[TPUJIOKEHUME Ne |

K [TooskeHHo 0 3alnTe NepPCOHANBHBIX TaHHBIX PabOTHHKOB
MBJIOY «[etckuit can Ne | «CemuupeTnky»
ot «16» anpena 2015 r. Ne

OBA3ATEJILCTBO

O HEPA3I'JIAIUEHHWH TTEPCOHAJIBHBIX JIAHHBIX
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alo, 4TO MOJY4alo A0CTYyN K HepCOHaJ'IbeIM JI@HHBIM p’ 6ornuxkos MBJIOY «Z[crcxun can
[[IBETHIO
MOHHMAIO, 4YTO BO BPEMSA MCIOJHEHHA CBOMX OOS3aHHOCTCH s 3aHHMAIOCh cOOpPOM,
H XpaHEHHEM NEePCOHAIbLHBIX AaHHBIX pab0THHKOB. Sl NOHHUMAO, YTO pasr/iallieHHe TAKOTo
ALK MOXKET HaHeCTH yuiepd pabOTHHKAM OpraHH3aluy, Kak NpsMOH, TAK H KOCBEHHBIH.
CBA3H ¢ OTHM Jaio o0sa3arenncTBo npu pabore (cOope. obpaborke u Xpanenun) ¢
IMH I@HHBIMH COTPYAHHKA co0moaarh Bee onucanHble B [T0JIOKEHHH O NEpPCOHANbHBIX
TBEPIKAAI0, UTO HE HMEIO NpaBa pas3riamaTh ceejierus o (006):
HBIX ¥ OMOrpaMuecKuX TaHHBIX;
A30BAHHH,

~Z

HACHOPTHBIX AAHHBIX

OHE cKoM yuere;
a00THOI raTte padOTHHKA;
-~  COUMANBHBIX JILrOTAXx;
- COCHHATBHOCTH;
| 3AHUMAEMOI JI0JDKHOCTH,
HAIHYHU CYAHMOCTEIl;
€ MECTa JKHTENLCTBA, IOMalllHeM TenedoHe;
2CTe paboThl UK y4eObl YIEHOB CEMbH M POICTBEHHUKOB;
emiepxaﬂaﬁ TPYAOBOI'o 10roBOPA;
COCTaBe JEKJIapHPYEMbIX CBE/ICHHUIT O HATMYHH MaTePHAIBHBIX LEHHOCTEH;
COACPIKAHHH IEK/1apallvu, MoAaBacMoi B HANOT'OBYIO HHCIICKIIHIO,
- MOUTHHHHKAX M KOTIMSX TPHKA30B 110 THYHOMY COCTaBY:;
JIMYHBIX JIeN1aX U TPYAOBBIX KHHIKKAX COTPYAHHKOB;

4X, COAepKallMX MarepHalbl M0 TOBBIUEHHIO KBATH(HKALMKM M  [EPEroAroToRKe

PYAHHUKOB, MX aTTECTALUH, CI1y)KeOHBIM paccre10BaHUAM;
IHAAX OTYETOB, HANPABIAEMEIX B OPraHbl CTATHCTHKH.
OVOPeXKICH (@) O TOM. 4TO B Cllyyae pasriaiieHus MHOH CBEIeHMH, Kacalolmxces
X JaHHBIX pabOTHHKA, WIH HX YTPATbl 1 HECY OTBETCTBEHHOCTb B COOTBETCTBUM ¢ T, 90

DKEHHEM O 3AlIMTE NMEePCOHANBHBIX JaHHBIX padothHHkoB MbBJIOY «Jlerckuii can Ne
K» M TapaHTHAX MX 3al0UThl O3HaKOMIIeH(a).

Qriiacue AEHCTBYET C « /é‘ 5 W 20 4’3 3
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- COZIepIKaHuE JeKIapalii, MO aBaeMO B HAIOrOBYIO HHCIEKIIHIO!

- HOUTHHHHKH ¥ KOTIHH TPUKA30B 110 JITYHOMY COCTABY;

= MHYHBIC JIe]Ia U TPY/A0BbIe KHHXKHA PabOTHHKOB;

- OCHOBaHM$ K IIPUKA3aM MO THYHOMY COCTaBY;

- A€la, CONCPKAIHEe MAaTepHalbl 110 MOBBINICHHIO KBATHOHUKALME M NEpPenoirOTOBKe
PabOTHHKOB, UX ATTECTALMH, CITy)KeOHBIM PacCTeIOBAHMSM;

- KOIIHH OTYETOB, HAIIPaBJIAEMBIC B OPraHbl CTATHCTHKH,

2.3. JlaHHEIE [OOKYMEHTHI SBISIOTCS KOHOU/ICHIIHATBbHBIMH, XOTHA, YYHTHIBAA HX
MaccoBOCTE ¥ €MHOE MECTO 00pabOTKH M XpaHEHHS - COOTBETCTBYIOMHI rpud orpaHUYeHHs Ha
HHX HE CTaBHTCH.

3. O6paboTka NepCOHANBLHBIX AAHHBIX

3.1. Tlon obpaboTkoif NepcoHANBHBIX NAHHBIX pPaGOTHHKA TOHHMAeTCs NoJIyYeHHe,
XpaHenue, KOMOMHHpOBaHHe, Iepefiaya WM Jo00e JApyroe HCHONB3OBAHHE MEPCOHANBHBIX
JaHHBIX pabOTHHKA.

3.2. B uensx obecneyenus NpaB ¥ CBOGON YenoBeKa M rpakiaHHHA paboTozaress H €ro
Npe/ICTaBATENH INpH 00paboTKe NepcOHANBHBIX JaHHBIX pabOTHWKa 06s3aHBl COGMONATH
crenyronme odmue TpedoBaHus:

3.2.1. O6paboTka mNepCOHATBHBIX IaHHBIX pabOTHHKA MOMKET OCYINECTBISTHCS
HCKIIOYHTENBHO B IEIX obecnedeHus coOMOEH s 3aKOHOB H HHEIX HOPMATHBHBIX TPAaBOBBIX
aKTOB, CONEHCTBHA PabOTHHKAM B TPYAOYCTpOHcTBe, OOYYeHHH W IPOABMKEHHH 1O CiyxkGe,
obecrieuennss uHOM Ge30macHOCTH paGOTHMKOB, KOHTPOJS KOMMYECTBA W KadyecTBa
BBIIOJTHSEMOH paboTEl M 00ecneueH s COXPAHHOCTH HMYIIECTBA.

3.2.2. Tlpu ompeneneHum obbeMa M CcomepkaHHs O0OpaGATHIBAEMBIX I1EPCOHATBHBIX
JIaHHBIX paboTHHKA paboTonarens MOJKeH pPyKOBOACTBOBaThest Komcrurymmeii Poccmiickoit
Denepanuu, Tpyaosemm Kogekcom n nnsiMu erepanbHBIME 3aKOHAMH.

3.2.3. IlomydyeHue MEPCOHANLHBIX IAHHBIX MOMKET OCYIIECTBISTHCA Kak nyTeM
TIpeJICTaBJICHUs] UX CAMHM PabOTHHKOM, TaK U IMyTeM IIOQy4EHHS HX H3 HHBIX HCTOYHHKOB.

3.2.4. llepcoHanbHple MaHHBIC CHEAYEeT MONy4aTh y camoro paGoTHuka. Ecium
NEepCOHANbHEIE NaHHBIC PAOOTHHKA BO3MOXHO MOTYYHTH TONBKO Y TPETheH CTOPOHEI, TO
pabOTHHK JOKEH OBITH YBEJIOMIEH OO 3TOM 3apaHee M OT HEro HOJDKHO OBITh MOIY4YeHO
NUCEMEHHOE cornacue. Paboroaarens jJoskeH cooGIMTs paGoTHHKY O X, IpeIIoaraeMbIx
HCTOYHMKAX M CIoco0ax noyveHus NepCOHANBHBIX aHHbIX, @ TAKIKE O XapaKTepe MO IEKALAX
HOJYYCHUIO IE€PCOHAIBHBIX JaHHBIX M IIOCHEJICTBHAX OTKa3a pabOTHHKA JaTh NMUCHMEHHOE
COrJiacHe Ha HX IOJIyYeHHE.

3.2.5. PaGoToarens He HMeET NpaBa MOJy4aTh W 06pabaTLIBATE TEPCOHANBHBIE JAHHBIE
paboTHHKA O €ro MOJMTHYECKHX, PEIMTHO3HBIX M WMHBIX YOKICHHSX M YACTHOH XH3HA. B
CITyqasX, HEMOCPE/ICTBCHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIIEHHI JaHHBIE O YaCTHOI
KU3HH paboTHHKA (MHPOPMALMS O KH3HEAEATEILHOCTH B cepe CeMEHHBIX GbITOBBIX, THUHBIX
OTHOWICHHi) MOryT ObITh HOIy4eHBl H 00paGoTaHbl pabOTONATENEM TONBKO € MHCHMEHHOIO
coryacusi paboOTHHKA.

3.2.6. PaGoToznaTenis He HMeeT NMPaBo MOTy4aTh W 06pabaThiBaTh IIEPCOHAJILHBIE TaHHEIE
paboTHHKa O €ro 4ieHcTBE B OOINECTBEHHEIX OOBEIHHEHHAX WJIH €ro npo¢ cor03HOH
JACATEIBHOCTH, 32 HCKITIOYCHHEM CJIYYaeB, IIPeyCMOTPEHHBIX (eNepalbHbIM 3aKOHOM.

3.3. K obpaGotke, nepeaue M XpaHEHHIO IEPCOHANBLHBIX JAHHEIX paGOTHHKA MOTyT
HMETH JA0CTYI pabOTHHKHU:

- aIMHHHCTPATHBHOI'O OT/EIA;



- Apyrue pabOTHHKH NPH BHIIOTHEHHH HMH CBONX ciryKeOHBIX 00513aHHOCTEH.

3.4. Wcnons3oBaHME NEPCOHANBHBIX [JaHHBIX BO3MOJKHO TOJIBKO B COOTBETCTBHH C
HEeAAMH, ONpe/ie/TMBIIMMHE UX [OJTy4eHHe. :

3.4.1. TlepcoHa/lbHBIE [IaHHbIE HE MOTYT OBITH HCMONB30BaHBl B LENAX IPHIHHEHHS
EMYIIECTBEHHOrO ¥ MOPATLHOTO BpeZa rpax/IaHaM, 3aTpPy[AHCHMS pealn3allud Nnpas H cBoGomI
rpaxaan Poccriickoii ®enepaunn. OrpaHuuenue mpas rpakiaH Poccuiickoit ®enepanun Ha
OCHOBe WMCIIONB30BaHMS HHQPOPMAIMH 00 HX COLMAIBHOM IPOMCXOXKICHHH, O pacoBOH,
HAIMOHAILHOMN, S3BIKOBOH, PEJIMIHO3HOA ¥ NapTHHHON NPHHAIJIC)KHOCTH 3aIPELICHO M KapaeTCs
B COOTBETCTBHH C 3aKOHO/ATEIECTBOM.

3.5. Ilepenaua mepCcOHANBHBIX JAHHBIX PaOOTHHKA BO3MOXHA TONBKO C COTJIAcHs
pabOTHHKA W/IH B CIIydasX, IPSIMO NPEAyCMOTPEHHBIX 3aKOHOAATE/IECTBOM.

3.5.1. Ilpm mnepexade MEpPCOHATbHBIX JAHHBIX pabOTHHKA paborogarens J0IKEH
cobmoaTh crejyronme TpeOoBaHuA:

- He cOOGIIATh TIEPCOHAIBHBIE JaHHBIE pabOTHHKA TPEThEH CTOPOHE 0e3 MUCBEMEHHOIO
cornacus paGoOTHHMKA, 3a MCKIIOYEHHEM CIydJaeB, KOrza ST0 HeoOXoMMO B HEMIX
OpeAyNpeXIeHHs YIPO3bl KH3HU U 3l0POBBIO paboTHHKA, a TaKKe B ClyYasX, YCTaHOB/ICHHBIX
denepanbHbIM 3aKOHOM;

- He coo0Omarh MepcoHANBHBIEC [aHHble PabOTHMKA B KOMMEPHECKHX LEIAX 6e3 ero
MHCEMEHHOTO COTJIACHS,

- IIpeyNpeIATh I, MOMY9alONHX NEPCOHATBHbIE JaHHbIC paboTHHKA, O TOM, YTO 3TH
JaHHbBIe MOTYT GBITH HCIIOJIb30BaHbI JIMIII B HE/IX, U KOTOPBIX OHH coo0IIeHbl, H TpeOOBaTh OT
STHX JMI TIOATBep)KIACHHS TOro, HI0 5TO TPABHIIO COONIOAEHO. Jlnua, noay4aromme
NepcoHaTbHblE  JaHHBe  paboTHMKA,  00s3aHbI cofmoar  PeXHM  CEKPETHOCTH
(xorduAEHIHANTEHOCTH). JlaHHOe MOJOXKEHNEe HE pacrpOCTPAHACTCH HA oOMeH NepCOHAIbHBIMH
JaHHEIMA PabOTHHKOB B IOPA/IKE, YCTAHOB/IEHHOM (ejiepabHbIMH 3aKOHAMH;

- paspemwiath JOCTyNm K TEpCOHANBHBIM JaHHBIM paGOTHUKOB TONBKO CHNENHATBHO
YIIOJHOMOYEHHBIM JTAIAM, OTIPEJIENICHHBIM IPHKA30M [0 OpraHU3aluH, NpH 5TOM yKa3aHHBIE
JAMNA AO/DKHBI MMETh IIPaBO MOJNYYaTh TOJIBKO T€ MEPCOHATBHBIC [aHHBIC pabGoTHHKa, KOTOpbIE
HeOOXO0MMBI JUIS BHINOTHEHUS. KOHKPETHBIX (YHKIAM;

- He 3anmpaluMBaTh HHYOPMALMIO O COCTOSHHH 3JI0POBbS paboTHHKA, 33 HCKIIHOYECHHEM TEX
CBENCHHMH, KOTOPBIE OTHOCATCA K BOMPOCY O BO3MOXXHOCTH BBITIONHEHHA pabOTHHKOM TPYIOBOI
dyHKIHH;

- Iiepe/iaBaTh NEPCOHANBHBIC JaHHBIC PAOOTHHKA IIPEACTABUTENISIM pabOTHUKOB B MOPSJIKE,
yeraosneHHoM Tpynosbiv KopekcoM, H OrpaHMqMBaTh 3Ty HHQOPMALUIO TOJBKO TEMH
NepCOHATBHBIME JTAaHHBIMKM PaOOTHHKA, KOTOpHIE HeoOXOJUMEI JI9 BBIIONHEHHS YKa3aHHBIMH
NpeACTABATE/AMH UX (QYHKIHHM.

3.5.2. Ilepesavya MepCOHANBHBIX JAHHBIX OT J€pKaTeNld MM €ro Tpe/cTaBHTENIEH
BHEIHEMY MOTPEOHTENIO MOKET MOMYCKaTbCs B MHHMMAJIbHBIX ob0peMax M TONBKO B MEIAX
BEITIOTHEHMS 33/1a4, COOTBETCTBYIOINX 00BEKTHBHOM NPUUHHE cOOpa ITHX NAHHBIX.

3.5.3. [Ipu nepenade NepCOHATBHBIX JAHHBIX pabOTHHKA noTpeCHUTENSIM (B TOM YHCIIE U B
KOMMEpPUEeCKHX MeJisX) 3a Mpelesibl OpraHA3aliy paGoTozareb He NO/DKEH cCoo0wWwarh 3TH
aamHBle TpeThed CTOpPOHE 03 NHCBMEHHOTO COTIAcHs paboTHHKA, 3@ HCKIIOYEHHEM CJIy4acB,
XOraa 570 HeOOXOMUMO B LENSAX MPEAyNpPEeKICHUS YIPO3bl XKHU3HH H 3/0POBBIO paboTHHKA HIIH B
CayHasx, yCTAaHOBJICHHBIX (eicpanbHEIM 3aKOHOM.

3.6. Bce Meps! KOH(GHIEHIMATLHOCTH TIPH c6ope, 00paboTke U XpaHEHHH NEPCOHATHHBIX
sammeix  pabOTHMKA pacmpoCTpaHMIOTCS Kak Ha OyMakHble, Tak H Ha JJICKTPOHHBIC
(aBTOMATH3HPOBaHHEIE) HOCHTENH HH(DOPMALIMH.




3.7. He nomyckaercs oTBeuarh Ha BONPOCEI, CBA3aHHBIC C Iepejadyeil NepcoHaILHOM
EE@OpMaIuy 1o Teaedory UM pakcy. _

3.8. XpaneHue NepcOHANLHBIX NAHHBIX JIOTKHO TIPOMCXOMMTh B ITOPSJKE, HCKITIOYAIOIEM
BX ¥Tpaty HIH X HEeNPaBOMEPHOE HCIIOIb30BaHHE.

3.9. Ilpu NpHHATHH peIIeHWM, 3aTparBaIOLIHX HHTEpEeCHl paboTHHKA, paboTomaTens He
MMEST  [IpaBa  OCHOBLIBATBCA HA  NMEPCOHAIBHBIX JAHHEIX  paGOTHHKA, MONyYeHHBIX
SCICIOYMTENPHO B pesy/bTaTe HX aBTOMATH3HPOBAHHOH 06GpaGOTKM HIH 31EKTPOHHOTO
moaysenus. Pabotonarens yuumTeiBaer nMuHBIE KadecTBa paGOTHHKA, ero no6pocoBECTHBIN H

3OOEKTHBHBIN TPy,
4. JlocTynm K nepcoHANbHLIM TaHHBIM

4.1. BayTpennnit noctyn (1ocTyn BHYTpH OpraHM3ailug).

4.1.1. TIpaBo 10CTyNa K NepCOHATBHEIM TaHHbIM pabOTHHKA HMEIOT:

- 3aBCAYIONIHH YUPEeKICHHS;

-3aMECTHUTEIIH 3aBeIYIOIIErQ;

-CTapiuue BOCIIHTATEH;

-JIENIONIPOH3BOTHTE]IB;

- caM pabOTHHK, HOCHTEIh JAHHbIX,

-Apyrae pabOTHHKM OpraHMW3anMd TPH  BHIIOJHEHHH MMH CBOHX CITy2KeOHBIX
00s3aHHOCTEi.

4.1.2. IlepeyeHb JMI, HMEIOWMX OCTYN K MEPCOHATLHEIM JAHHBIM pabGoOTHHUKOB,
onpezesisiercs npukasom paboroaaress.

4.2. Brewnui nocrym.

4.2.1. K umemy MaccoBeix morpeburereii [EPCOHANPHBIX JAHHBIX BHE OpraHH3aluu
MOHO OTHECTH rOCY1apCTBEHHbIC U HETOCYAAPCTBEHHbIE (DYHKIHOHANBHEIE CTPYKTYPHI:

- HAJIOTOBBIC WHCTIEKIIMY;

- IPaBOOXPaHUTEIbHBIE OPraHbl;

- Oprasbl CTaTHCTHKH;

- CTPaxoBbI€ areHTCTBA,

- BOGHKOMAThI;

- OpraHbl COIHAIBLHOTO CTPAXOBAHHS;

- ICHCHOHHEIE (POHIIBI;

= IOJIpa3/IcTICHHs] MyHULMIAILHBIX OPraHOB YIPaBICHNMS;

4.2.2. Hai30pHO-KOHTPOJILHEIE OPraHbl AMEOT JOCTYI K MH(OpPMANMH TOJNBEKO B cepe
CBOCH KOMIIETCHIIMH.

4.2.3. Opranm3anuu, B KOTOpele paGOTHHK MOXeT OCYIIECTBIATE IEPEYHCICHHS
ACHEKHBIX CPENCTB (CTPaxOBblE KOMIAHWH, HErOCYJAaPCTBEHHBIE MEHCHOHHBIE thoHzEI,
0NIaroTBOPUTENHBIE OPraHM3allH, KPeJUTHbIE YUPEKICHHA), MOTYT MONYy4dTh JOCTYN K
TEPCOHANBHBIM JAHHBIM PA0OTHHKA TOJBKO B CITy4ae €r0 MHCEMEHHOrO Pa3pelieHus.

4.2.4. [lpyrue opraHu3aiiu.

Ceenenns o paGotatomenm paGOTHHKE MM yiKe YBOIEHHOM MOTYT OBITH MpPeNOCTABICHBI
APYrO# OpraHM3aUMM TOJBKO MO IHCHMEHHOMY 3alpocy Ha OJaHKe OpraHH3alyH, c
TIPHIIOKCHHEM KOMTHH HOTapHAIbHO 3aBEPEHHOTO 3asBlIeHHs pabOTHHKA.

[lepconanbhsie nanHble paGOTHHKA MOTYT GHITH IIPEIOCTABICHBI POJCTBEHHHKAM HJIH
ICHAM €ro CEMBH TOJIBKO C IIHCBMEHHOI0 paspellIeH s caMoro paboTHHUKA.

B ciyuae pazBona GeiBmas cynpyra (CYIpyT) MMEIOT paBo 06PaTUTBCA B OPrAHH3ALMIO ¢
IMHCEMEHHBIM 3aIIPOCOM O pasMmepe 3apaboTHo# muiaTe! paboTHHKa 6€3 €ro coracus.




